	LIBRARY STAFF ONLY

Date Received: _________________ Initials:____

Date Completed: _________________ Initials: ____


Marvin K. Peterson Library - Course Reserve Form

Course Reserves Policy: Please allow at least two business days for processing, more at the beginning of the semester. Submit one form for each course. Materials may only be placed on course reserve if the course is taught in the current academic year.  It is the responsibility of the instructor to determine whether their use of copyrighted materials falls under Fair Use. 
Course Name & Number (for example: CJ 101): ________________________________
Department Name: ____________________________________________________
Course Title: __________________________________________________________
Instructor: __________________________ email: ____________________________
On Course Reserve for Fall 2012 ______   Spring 2012 ______

Please note: All items need to be retrieved by the instructor at the end of the academic year. The Library reserves the right to return course reserve material to the respective Departmental Offices at the end of the academic year. 
	Personal Copy (PC) or
Library Copy (LC)
	Title/Author
	Students may use material:

	
	
	Inside Library Only (Closed)
	Overnight
	Other

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


